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Belief Statements

1. Make clear connection to fundamental philosophies of education; add a reference citation for the philosopher and/or philosophy.
Artifacts & Link to Standards

1. Remember that the basic requirement is that 8 different artifacts each represent a different TF standard.  If you include more than 8 artifacts (exceeds), include a reflection for each additional artifact.
Reflections

1. Be sure to describe the artifact (project); reviewers may not be looking at your CD at the same time they are reading through your notebook of reflections.
2. Include thoughtful connections to your Belief Statement; do not repeat the same connection for every reflection.
3. Remember to describe your growth/change related to the development and/or implementation of the artifact.

4. Remember to describe future goals (in the years to come) related to the continued development, improvement, and/or implementation of the artifact and/or related knowledge/skills.

5. Explain how the literature informed your development and/or use of the artifact and/or your reflection and subsequent actions.  Include page #’s for direct quotes from the literature.
Putting It All Together

1. Include multimedia (images/audio/video) that enables the reviewer to see you as a professional in action in your school context.
2. Add “personality,” but stay professional; depict yourself as a leader (rather than a parent, for example).
3. Expect that making all of your links work (when the portfolio is saved to a CD) will take some time for troubleshooting.
4. Helpful touches: an introduction, viewing considerations, and project overviews.

5. Consider screen design. Avoid more than one or two screens that are only menus, buttons, or links. Avoid use of large buttons or text for links that take up large amounts of the screen.  On the other hand, avoid too much white space on a screen.
6. Check for correct use of capital letters in APA style.

Sharing and Final Presentation

1. Give your CD a professional look (include label and directions for starting the portfolio).
2. Put your printouts in a notebook (include label and table of contents); print a few of your CD screens to help the reviewer remember the design of your electronic portfolio.
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